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HUONG DAN
Ny dung Vi tri vicge lam niam 2019

Thye hién Cong vin sd 438/ TLD ngay 29/3/2019 caa Tang LPLD Vidl
Nam wé Xiy dung Vit vide lam (VTVL) va sb nerd Tam vicée tal oo quan tham
mu, giop vige cua Cong doidn, Ban Thudng vo LOLE tinh Quang Nam hudng din
xay dung danh mue VTV nhur sau:

L DO TUQGNG THUC HIEN

Tiip the:

- Corquan LPDLB tinh, Van phong, cic ban LELI tinh

- LBLD cde huyén, thi xi, thinh phd, cdng dodn nginh.

2. Ci nhiin: Cin b chuyén trach cang dodn toan tinh (tinh ca bién ché vi
hap dang) vat nhiém vy duac quy dinl i ban mé 3 VTVL dbi viéi timg cd nhin,

= Cong chue git choie vo quan Iy,

- Chu tich, Pha Cho tich LBRLD tinh.

= Truomg, Pho cic bang Chinh Van phong LD tnh,

- Chi tich, Phé Cho el LRLD huvén, thi =3, thinh pha, cong dodn nganh

* Cong chire chuyén mdn, nghigp vy,

- Chuyeén vien, hop L[-f'lnf__*_ lae dong (got chung 11 cong chie) thue hién nhiém
vie chuyén mdn tai Vin phong, cic ban LBLD tinh (goi chung la ¢de ban), LPRLE
huyen, thi =i, thanh 5‘1]1:"1: cong doan nganh.

- Mhin vien phoe vu,

IL NOT DUNG

L. Xiy dune VIVL i s lwwng ngwii vite theo tirmg VI'VL trong
co quan chuveén triach cone doan

Cidc ban LELD Lmh LDLE huyén, thi =4, thanh nlm cong doian nganh (o
chung Ia don vi), ciin o 56 can bo chuyén trich cong dodn hién o ti don vi, danh
e VIVE, i md 1@ VTVL (gid kem) vi nfdng Jue, kinh nghiém cdng tie cia
cong chire, nhin vién phue vy, cie don vi phin cong dim nhiégm VTVL cia time
i nhiin theo neuvén tic;

- Cang chie giir chire vu quan 1Y duoe Bd i dam nhicom Vi LT quan 1y trong,
g i kiém nhidm thém 01 VTVL chuyén mon, nehiép vu:

- Cong chie dung dam nhin cong vice chuyén mon, nghiép vy duoe ba i
vaos VTVL chuyén mén, nghiép vu ¢6 ngach cong chiic tong ng; oo thé ba i
cdng chire dang giff nggeh thip hom vie VTV co ngach cao hon néu ds ap ung yéu
cau khung Imn;i_ lire coa v i dé (theo danh mue VTV v ban md ta dinh kém),

2. Lip ké hogeh edng tic coa ede domn vi, e nlin

- Can e chuong, wink, ki hogch cdng tae cia edp rén, cta don i nim 2019
Vi cong vige thirdng xuyén theo chire ning, nhidm vy cia minh, cic don vi phin
cong cong chire, nhin vién phyc va dam ohiém v tri viée lam trong dom vl ndm



2009 (theo phu lue 1), sau dé xiy dLrnf: Jeid hoach cang tie vz phin cong thue hién
cong vide eta don vi ndm 2009, moi edng vidge phai cé sin phiim va tidu chi hoan
thinh cong viée (theo phu lue 2).

- Can el ké honch va phin cing cdng vice nim 2019 coa dom v v ban ma
t VIVL, cin b, cong chire, nhin vién phue vy %y dung ké hoach cong i m
nian nam 2009 wrong ong véd ban mad ta VTVL va chire ning nhiém vy thue té
dang diam nhiin (theo pho lue 3).

G kém Danhy we ede phy lie, bicn nidu k6 fhai dop voi tip e v cd
nlidn,

1. TO f[IU[ THUC HIEN

L Ban T ehie: Tham muu Ban Thodmg vy hurdng dan trién khai thue hign,
tong hop hi so cun ciac don vi, od nhin, hodn chinh danh myue VTVL cin cong
dodn tinh trinh cip ¢f thim quyén phé duyét theo quy dinh.

2. Liinh dao ede don vis Cin e ndi dung hedng din :m;,, xay dung ban
phiin céing cong chire vi ké hoach eong tic nim 2019 cia don vi, hudng din cho
tirng ci nhan trong don vi thee hign bin mé 3 VTVL vické hoach chng tde cd nhin
theo cic bi¢u miu kem thea huedmg ding xem xét phé duyét v trinh cip cd thim
quyen phé duydt,

3. Thiim {{ll}-'ui phi duydt

- Trwdng cie ban LRPLD tinh, Chi tich LOLE huyén, th] x4, thanh phi, cimg
doin nganh: Cho tich LBLD tinh phé duyér.

- Phi ban vi chuyén viégn, hop dong lao ding, nhin vién phue vo tw cice ban
LBLI tinh: Trirdmg ban phé ﬂkt:ﬂ.l

- Pl Chit tich, chuyén vién, hop dong lao ding, nhiin vién phue vy tai cic
LELE huyén, thi %4, thinh phd, cing doan ngdnh: Chi tich LRLE huyén, thi x4,
thinh phd, cing doan ngianh phé duyét, '

Trén Lllw |1 hmmL din xiy dung danh mue VIVL, r.h nghi cdc ban LOLEB
tinh, LBLE huvén, thi =i, thanh g:n]m cong dodn nganh tmn khai thue hign, gi
todn bi ho so cia don vi va ed nhin vé LDL B tinh va file nn:m qua trao dai nii b
(Ban Té chire nhiin) trde nedy 2/5/2019 dé thng Iwrp trinh ciip cd thim L|'I!‘-r'=.,[1 phé
duyét thea quy dinh. Trong qua trinh thare hién, néu phat sinh virdng mic, dé nghi
cie don vi kip thiv hio cdo vé LPLD tinh (qua Ban T& chie) dé xem xéL, hirdmg

Lllmj__

Nerd alidtoe:

- T, edie ban LELE) tinh:

- LELEY huyén, (hi %8, thanh pha:
- O ngdnh:

= Luu: VT, BTolC.
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DANH ?'lr'I]_JC )
n phy lye, bi¢u miu ké khai d6i vii tp thé, ed nhin
v ddn 86 S HD-LELE ngdv24.74./2019)

Phu lue; mio Mé ti VTVL don vi, ¢ nhiin thue

CONG HOA XA HOI CHU NGHIA VIET NAM

STT Danh mue VTVL o
i hign sk
* | Thwimg tree LEBLD tinh
Chad tich: I PL 032019V TVL
| LWLt gair ehire vu quan Iy, | 2. Ml 012019 MTVTVI..
T2, Vitr kigm nhiém: CVCC vé | 3, Mau VTWVL kiém nhi¢m CVCC vé cong tie CD:
cong tice CE. Miu 072019MTVTVLL. it
Plo Chi tjch: 1. PL 03/2019/VTVL.
- | Wi tri gitr chire vy quin Ty, 2- Miu 02201 9/MTVTVL,
& 2. Vi (i kiém nhiém: CVC ve | 3. Miu VTVL kitm nhicm CWVC i cong tic OB
cimg tic CH. Miu 08/2019/MTVTVL,
I Viin phang L. PL O12019VTVLL.
2. PL 0Z2019/VTVL.
Uil Vin plidng: [. PL 032019/ VTVL.
1, Wi tri g chie v quan 1y, 2, M 04/2009/M TV TVL.
2.8 i kiém nhiém: CVC vi | 3. Mau VTVL kiém nhicm CW Vi cong tac CL; WY BT
cong e CD. 82019 MTVTVIL. R
 WTWL vé nhom chuyén nginh, | CV v eing tae CF: Miu 09201 9MTVTVL.
- chuyén min nghiép vy gim cing
0% | elwie phu wrdeh cdne vide theo

ngirdi

i phidn cang.

VTV nhom by Arg, phue va: Fian
thee- Laree trit; addn vicn 18 wdn-
e v widn vien lai ve,

| CV Van thie- Larn teiv: Mo 132019MTVTVL
2Nhin  wvién L&  tin-  Phue v Miu
142019/ MTVTVL,

3, Nhiin vién Lai xe: Mo 15/2019M TV ITVL.

Ban Td ehare

4
L

08 VIFL Trindng bon:
1 Wi i giir chire vu gquan ly,
V2V i Kigm nhagém: CVO vE cong

| tac CH

PLOT20019%TVL
PL 0220198 TVL.

- WD 032019 MTVTVL,
c Mau VIVL kiem nhigm CVC vé cong tie C:
bliiw O8B2019MTVTVL.

It
2 —

I PL03/2019/VTVL
2

3

VO FTVE Pha ban:

L Vit giir clure vy quan 1y,

20 WL Kigm ohiém: CV ve cing
tiac CL.

1. PL Q320195 TVL.

2. Mau 05/ 2019/MTVIVL.

3. Mau VIVL kiém nhi¢m CV vé cong tic CH: Miu
D201 MTVTVL.

VTVL w& nhim chuyén nganh,
clinydén mon ngluép vu: edne cfire
ol trach cdeg vice theo plidn
oo,

| CVEC vE cong tae CH: Mo 0720019 MTVTVL.
20V wé cong tie CD: Mau 092019 MTVTVLL.




STT Danh mye VTVL Phy lue; miu M ti ‘flr VL don vi, ci nhin thyc
1ién
| YPUBKT L PLOTZ0I9/VTVL. s
2. PL 02722019/VTVL.,
(0 VTVEL Clg wbvicém UBRT, [, PLO320095NTVL
LW trf gifr chite v qudan 1y, | 2 Miln 032019 MTVTVL,
2, Wi i kiém nhiém: CVC vé |3, Miu VTVL kiém nhitm CVC vé cong Lac CP:
02 | cdng tic CB, M 82019 MTVTVL,
ngnin K ‘-.-'L v nhom chuyén |‘|gcmh 1. CV ‘..“L. céng tic CD: Miu 09/2019/MTVTVL,
chuyén min nghiép vu: edng cleie | 2, CV vé Thi chinh CB: Miu 11/2019MTVTVL.,
phu drdeh edng vide theo phén
cong. ;
v Ban N cong 1. PL 012019V TVIL.,
2. PLO22019% TVL.
(F FIVL Trednge ban: |, PL 0372019 TVL
1. Wit giir ehire vy gquan 1y, 2. Mau 03/2019/MTVTV,
2V i kiém nhiém: CVC vé cing | 3. Miu VTVL kiém nhigm CVC vé cing lic CH.
02 | e CB T 'E'H.-' 2019MTVTVIL.
nguiri | VIVL vé nhom chuvén nganh, | CV vé cong tac CD: Miu 0920 19/MTVTVL,
chiuvén mon nghiép vu: eone efire
e tedch edng vige theo phidn
LT _
y | Ban Tuyén giio | L PL 01/2019/VTVL,
R ' 2. PL 0272019/ T'VL..
OF VIVL Pha ban: 1. PL 0320019V TVL,
1. Witrt giir chie va quan 1y, 2. Miu 05/2019/MTVTVL,
2. Wi wi kiém nhigm: CVC vé | 3. Min VTVL kiém nhiém OV vé cong tie Ch:
il cing tic CH. i 082019/ WYL, _
ngud | VIVL vé nhém chuyén nganh, | CV vé cong tie CB:; Miu 0920 19/MTVTVL,
chuyén mon nghiép vu: edne cliie
Pl tedels cdng vide theo phéin
CEHIE. _
yi | Ban Tai chinh L. PL 012019/ VTVL.,
s 2, PL 0202019V TV,
§fVTVL Pha ban: 1 PLO32019VTVL, s
LW ted giir chire vy qudan 1, 2, M 05/2019MTVTVL.
20 WE A kigm nhigm: CVO we |30 Min VTVL kigm nhigm CVC wé cong tic CD: |
05 | cing tic CB. Mdu D820 19MTVTVL,
ppwdt | VIVL vé nhom chuyén nginh, | CV v Téi chinh CB: Miu 1120 19MTVTVL,
: chuyén mon nghuép vu: edng eliie
Pl rdely cong wige theo phdn |
cang.
. YVTVL nham ho trg phue vu: Tha | Miu F2/2019/MTVITVL.
quy )
VII Ban CS5-PL . PLOLZ2MSVTVL.
2. PLO22019V TV,
04 | O FTVE Trvong ban: 1. PLO32019VTVL ‘|




STT

Danh mue YTVL

| Phu lye; mén Mt VTVL don vi, ¢i nhin thue |
: hién !

gL

LW e gidr chire vy quin ly.
2.Vi trf kiém nhiém: CVC vé cong |
tag C13

| 2. Mau 0372019V L :
? mMiu VIVL kitm nhiém CWV( Vit cong fiac OBy |
| WA OR 2019 TVTY e :

0 FTVL Pha ban:

Lo %1 el pii chire vo quan ly.

2, W tri kiém nhiém: CV vé cong
tic Ch,

1. PL 037201 9/VTVL,

2. Miu 05/2019/MTVTVL.

3. Miu VTVL kiém nhidm CV vé cing tde CB: Miu
092019/ MTVTVL,

VIVL vé nhom chuyén nganh,
chuyén mon nghiép vu: cdng oluic
Pl drach cong vide Hweo pluin

. CV vé cong 1de CD: Miu 09720 19MTVTVL.,
2.0V vé ATVSLD: Miu 10/2019/MTVTVL.

LDLD Iul:ri;m 1‘.I1i xii, thanh pha,
CH nginh

FIVEL Cha tich:
LW el gidr chore vy quin Ly.

cone e Ci.

20Vt kiém ahidm: CVC vé

PL O1/2019/VTVL.

'L 02720199 TVL.
L3201 VTVL
MR 162019 MTVTVL,
Miu VTVLE kigm nhiém CVC vé cing tde CH; |
| M OB2019MTVTVIL.

el e g —

FTVEL Pha Cine el

LW el giir chre vy quin 1y,

2, Wi tri kigm nhiém: CV vé cong
e CD.

1. PL 032019V TVL

2. Miu 172019 M IV TV,
3. Mao VTVL kigm nhigm OV vé cong tic CB: Min
92019 M TV L. '

VIWVL wé nham chuyén npinh,
cliwyén mon nghiép vu: edne cluic
Ve trach cong vice theo phin
CrnE

L CVC v cdng tic Ch: Mau 08201 9HM TV TVL.
LY 1.|., cong lac Ch: Mdn 0972019 TVT VL,
. CV w_ ATVSLE: Mo 10/2019MTVTVL.

OV v Tai chinh CB: Mau 11/2009/MTVTVL.

VIVL vé nhom chuyén min vi
nhom hd g (kidm nhidm)

K& tedn trudng: Mao [TR2019/MTVTVL.
CThi qui:
| M 232019 MTVTVL.

|‘~—"'—'--|l1--'-.--'|'1“~-\.2I

“ Luru y

- Tip thé, ban, don vi thire hign ké khai theo 02 mauw: 1. PL 012019V TVL,

2 PL 02722019V TVL.

L‘Jm vl cdn b, edng chire lnh dpo: ké khai theo mau g kim,

- Db v cong chie l]uu,m nhém chuyén mon, nghiép vu: it ed khai theo miu PL
032019 TVL, trén co s ndi dung tai PLO32009VTVL vi ciin e VIVL duwe phdn céng
teeng ng e nhin ké khai ban Mo @ VIVL cda minb (duge quy dinh trong bin Mot VIVL
i Kém), Ngodi ra, néu ed nhdn duoe phin edng Kiém thém nhiém vu chuyén man, nghiép vy
khie thi ké khai thém ndi dung theo i lrong (mg cho phit hop.,

- Bicu milu ké khai i tai lidu tham khao goi qua trao d8i ndi ba: cic don vi ti vé thee
hién theo diang Hurdng din





